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TloJiokeHHE
06 opranu3auy padoThl ¢ 3JIEKTPOHHBIM Ky pPHAIOM

1. O0uxue MOJ0KEHUS]

1.1. HacTosmee moJioeHre 00 opraHu3arii paboThl ¢ ICKTPOHHBIM XKYPHAJIOM B
MYHHIETIATEEOM GIOIDKETHOM 0011e00pa3oBaTelbHOM YIPeXKICHIH «IIxoma Ne 3» (manee —
TTosorxenue) pa3paboTano B cOOTBETCTBHY ¢ DenepalbHbIM 3aKOHOM OT 29.12.2012 No 273-
®3 «O6 obpazosanuu B Poccuiickoit Oenepanum.

1.2. TIonoKEH e ONPEENIeT TIPaBriIa paboTHI U €MHBIC TPEOOBAHMS 1O BE/CHIIO
9IIeKTpoRHOTO KypHaIa B MBOY Illxoma Ne 3 (mamee — [IIkomna).

1.3. DreKTpoHHEM ypHANoM (manee — OK) Ha3BBACTCS KOMIIICKC IIPOTpaMMHO-
ATMApaTHEIX CPEACTB, BKIMIOUAIONIHIL 0a3bl TaHHBIX ¥ CPE/CTBA IOCTYIA 1 paboTHI ¢ HUMH
(IIpOrpaMMHO-aIIIapaTHyI0 HHPPaCTPYKTYPY, CCPBACEL HHOOPMAITHOHHOTO
B3aUMO/ICHCTBH).

1.4, DrexTpOHHBIH AHEBHUK — pasnelt O, IpeICTaBILIONTIH coO60i
FHIEBHTYAM3APOBAHHYIO BEIOOPKY JaHHBIX 13 JJK 0 X0/Ie ¥ pe3yIbTaTax 00y4eHHS
KOHKPETHOTO YUCHHKA.

1.5. D)X — cpencTBO HHAMBHIYATBHOTO yHdeTa Pe3yIbTaToB OCBOCHHS 06pa3oBaTeIbHBIX
nporpaMm. OH OTHOCHTCS K yueGHO-TTeIarOTAIeCKOM TOKyMEHTali). AKKYPATHOE, TOTHOS U
CBOEBPEMEHHOE BEICHHE €r0 0053aTeIBHO IS KaXIOTO COTPY/IHMKA IIIxombI, B 00SI3aHHOCTH
xoToporo Bxomut paboTa ¢ D)K. JlocTyn K MepCOHATPHEIM CTpaHHIaM JTHEBHUKA UMEIOT
POIUTENH (3AKOHHBIC IIpe/ICTABUTENN) 00yHdaromerocs, 00y aromHiCs, aIMAHHCTPAIAS
Ixomner (mupexrop Kokl 3aMECTHTEIN JUPEKTOPA), YIUTENs, KITACCHBIC PYKOBOIUTCIIN,
amvuarcTparop DK.

1.6. IIpurtmmnamu paboTsl ¢ DK SBIAIOTCS:

e COGIIOJICHIE TIPaB ¥ CBOOOJ yIACTHHKOB 00pas0BaTEIBHBIX OTHOIIEHUH,

e JIOCTOBEPHOCTH M TIONHOTA HH(OPMAITHH, COISPHKATICHCS B 9XK;

o yHE(UKAIHS JAHHBIX, comepxaruxes B 9K, u JTOKYMEHTHPOBaHHOH MH(OpMaIHH
Ixoisr;



e 3alllMTa JAHHBIX, coaepxamuxcs B XK, OT HempaBOMEPHBIX U MPOTHUBOIPABHBIX
NEUCTBUM.

1.7. Benenue 3neKkTpoHHBIX (hOpM yueTa 00pa30BaTeIbHOM NEATEIbHOCTH U PE3YIbTaTOB
obpasoBatenbHOU AesrenbHocTh (DK) sABIIsIETCS COCTaBHOM YacThiO pabOTHI 110 BEICHHIO
ANEKTPOHHOTO JJoOKyMeHTooOopoTa B Lllkore.

1.8. DX sBnsieTcst yacThio HHGOPMAITMOHHON cucTeMbl LLIKoTbI.

1.9. ®dyHKIIMOHMPOBaHKE U UCTIONB30BaHUE DK OCYyIIECTBISETCS B COOTBETCTBHH C
JEHCTBYIONMUM 3aKOHOAaTeIbcTBOM P®D, B ToM unciie enepanbabiM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX).

1.10. OTBeTcTBEHHOCTH 32 PyHKIIMOHUpOBaHHE DK ¥ KOHTPOJIb 33 MPABUIIBHOCTBIO €r0
BEJICHUs BO3JIaratorcs Ha qupekropa 1Ikosbl ¥ TEXHUYECKOTo CleUalIucTa.

2. Haznauenne DK
DX ucnonws3yercst sl pelIeHHs CIACTYIONINX 3a/1a4:

2.1. Co3ganue/BBOI, CHCTEMATHU3AIIMs, HCITOJB30BAHUE U XPAHECHUE JAHHBIX O XO7IC
oOpa3zoBatenpHOI nesTenbHocTH B 11Ikoie, B TOM yrciie 00 yCrieBaeMOCTH U MOCEIaeMOCTH

YYaIIUXCA.

2.2. Odopmiienne nHbopMaIUH, XpaHsIieics B 6a3e TaHHBIX, B BUIE JOKYMEHTa Ha
OyMaXHOM HOCHTEJIE.

2.3. OGecrieueHre ONEPaTHBHOTO JOCTYIA POUTENEH (3aKOHHBIX MPECTAaBUTENICH )
oOyuarolerocs,

oOyuatorerocs, anmmuaucTpanuu [kons (nupexropa [Ikomsl, 3aMecTuTeNe AUPEKTOPA),
y4HTeNeH, KJIacCHBIX PYKOBOIUTENEH K OTMETKAM 3a BECh NIEPUOJ BEACHUS KypHala 110 BCEM
IpeaMeTaM B Jit000€e BpeMs.

2.4. ABToMaTH3aIus CO3/1aHUs OTUETHOM TOKYMEHTAIIMU yYUTeNel 1 aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POIHUTENCH (3aKOHHBIX MPECTABUTENCH) 11O
BOIIpOCaM
yCIIEBAEMOCTH, MHIMBUYaJIbHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JAETEN.

2.6. UudopmupoBaHue ydamuxcs 0 Xoae 00pa3oBaTeIbHOMN IeITeIbHOCTH TTOCPEICTBOM
na”gHbeIX B D)K.

2.7. KoHTpomb 3a peanu3zanueir 00pa3oBaTeNbHBIX IPOrPaMM, B TOM YHCIIE yUET:

e IIPOBEICHHBIX 3aHATHUH;

e JIOMAIIHUX 33JIaHUN U 00beMa Harpy3Ku Ha 00yJaromuxcs;

e pE3yJabTaTOB OCBOCHUS 00pa30BaTEIbHON MPOTrPaMMBbI ydaruMucs (yCreBaeMOCTb);
e TMIOCEIIAEMOCTH 3aHATUNA YHalIUMHUCS;

e JMHAMHUKHN yCHeBaeMOCTI/I yqaumxc;l;

e peanm3anuu 00pa3oBaTeIbHON MPOTPAMMBI.



3. IlpaBuia padorsl ¢ DK

3.1. Benenue DX o0s3aTenbHO ISl KAXKIOTO MEIarora, KIIaCCHOrO PYKOBOIUTEIS, a TAKKE
Tex pabotHukoB [1Ikomnbl, B YbK HYHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIFOYEHO.

3.2. [logneprxkanue B akTyaaIbHOM COCTOSHUM MH(OpMAIMK, XpaHsIIeics B 6a3e JaHHbBIX
9K, ssBisieTcst 00s13aTEIBHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTEIbHBIX IPOTPAMM U OCYIIECTBICHUS 00pa30BaTEIbHOM
JEeSTeIbHOCTH BEJIETCS BCEMHU IearornueckuMu pabotaukamu [Ikombr.

3.4. PactipesienieHne 3aHATHIA IO IPEMETaM | 3aKpEeIUICHUE UX 32 YUUTEISIMHU
OCYILECTBIISETCS HA OCHOBAHUY Y4€OHOI'O IIaHa U pacHpeieNIeHHs 1eAaroruyeckom
Harpys3KHu.

3.5. Brox B DK Tem ypoKkoB, 3a/laHHBIX JOMAIIHUX 33JaHHI, OTMETOK 00Yy4arOIIUXCs U
CBEJICHUN 00 OTCYTCTBUU yUYalIUXCsl HA YPOKAX OCYIIECTBIISETCS YUUTEISIMU €KETHEBHO.

3.6. Buecenne B DX nndopmanmu 06 oTMeTKax 00y4Jaromuxcsi U CBEICHUH O
HOPUCYTCTBUU/OTCYTCTBUH YYALIUXCsl TOJDKHO ITPOU3BOTUTHCS B ICHD IIPOBEICHUS 3aHATUS
He no3aHee 17:30.

3.7. llIkona rapaHTHPYET y4YaluMCs 1 UX POAUTENISIM (3aKOHHBIM MPEACTABUTEIISIM)
BO3MO’KHOCTh OIIEPAaTUBHO MOJIY4aTh HHPOPMALIUIO O TEKYIIeH ycIieBaeMOCTH U
nocermaeMocty yqamerocs gepes K.

3.8. IIpu Benennu DK kaxapiM negarorom (yauTeneM) J0KHO COOI0AAThCS eMHO00pas e
3aI0JIHEHHS KYPHAJIOB B YaCTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHH C paboyeii
pOrpaMMOii 1o MPEIMETY), BHICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB H 3aIHCEH O
JIOMaITHEM 3a/I1aHUH.

3.9. Ionw3oBarensim DK 3ampeniaercs nepenaBaTh CBOM MEPCOHATBHBIC PEKBU3HUTHI IOCTYIIA
k 9K npyrum nunam.

3.10. Corpynuukam IIkoisr 3ampemaercs gonyckars ydanmxcs [Ikonsr k padore ¢ DXK.
4. IlpaBujia BeJeHMs y4eTa yCIeBaeMOCTH H NMOCEIAeMOCTH yYaIMXCcsl

4.1. PaGoTa y4uTes 1Mo BEICHUIO TAHHBIX TEKYIIEH YCIIeBAEMOCTH YJaIIerocs
ocyuiecTBisieTcs: B paznene «KmaccHsblid KypHa».

4.2. Y4auTenb B COOTBETCTBUU C pacIUCaHUEeM 3aHATHI BHOCUT B DXK ciienyromye JaHHbIE!
TEMY YPOKa; OTCYTCTBUE yUAIIMXCS; OTMETKHU YYAIIUXCS; JOMAILHEE 3aJaHueE.

4.3. Yuurens BHOCUT B DK yueTHYIO 3alICh O MPOBEJCHHOM 3aHATUH 1O (aKTy B JIeHb
MIPOBECHUS.
IIpon3BoaUTH 3aIIMCh YPOKOB 3apaHee HENOIMYCTUMO.



4.4. Yuurenb, 3aMEHSIOIIUI OTCYTCTBYIOILIETO YUUTENs, HA BpeMs (1aTy) 3aMeHBI IOJTydacT
noctyn K 9K Ha cTpaHMIle OTCYTCTBYIOILErO YUYNUTENS U 3aI0IHSET €ro0 B yCTAHOBICHHOM
HOPSAKE.

4.5. Y4et pe3yabTaTOB yCIIEBAEMOCTH yUYaIIUXCSI:

Pe3yJIbTaThl YUCOHOM JIEATSIILHOCTH OICHUBAIOTCS HA OCHOBAHHH YCTHBIX OTBETOB
(BBICTYILICHHMIA) yJalUXCsl, MUCbMEHHBIX Pa0bOT, MPAKTHUECKON JACITEIBHOCTH
yUaImxcs;

OTMETKH 32 YCTHBIE ¥ TUCHbMEHHBIC OTBETHI BEICTABIISFOTCS B KOJIOHKY 32 TO YHUCIIO,
KOT'JIa IPOBOIMJIACH paboTa,;

B KJIETKAX JIJI OTMETOK YYHUTEIhb UMEET MPaBO 3aMKUCHIBATh TOJIBKO OJUH W3
CIIEIYIOIIUX CUMBOJIOB: «2», «3», «d», «5», «H», «by», «II». OT™MeTKy «1»
(eauHuIly) HE BBICTABJISIOT. HeOoNmyCcTHMO CTaBUTh HECKOIBKO OTMETOK B OJIHY
rpady (3a UCKIIOUYEHHE OLIEHKH 32 COYMHEHHE), TP HEOOXOUMOCTH JT00ABIIAIOT
rpadsr;

MIPU KOHTPOJIBHBIX MEPOTIPUATHSIX, IIPOBOJAUMBIX YYUTEIEM B COOTBETCTBHUH C
TEMaTUYCCKUM IIAHUPOBAHUEM, 00S13aTEIIBHBIM YCIOBHEM ITPOBEICHUS KOHTPOJISI
SIBIISICTCSI BHICTABJICHUE OTMETOK BCEM YUAIIUMCS, IIPUCYTCTBYIOIINM Ha YPOKE
(MckoIrOYas ciyyad, KOrjia yUaluics A0JIroe BpeMs OTCyTCTBOBA 110 OO0JIC3HH,
HOTBEPKACHHON COOTBETCTBYIONIMMHU JOKyMeHTamMu). OTCYTCTBYIOIIHE Ha
OIICHOYHBIX MEPOIPUSATHSIX I10 3aSBICHUIO POAUTEIICH TOJKHBI BBITIOTHUTH TAHHOE
KOHTPOJIbHOE MEPOIIPHUITHE B TEUYCHUE HEJICNIU CO JIHS PUXO0/1a B IIKOIY;
OTMETKH BBICTABJISIFOTCS B Tpade TOro JHsI, KOT/1a MPOBOAMIIACEH JaHHAsS paboTa,
OTMETKH 3a MUCbMEHHYIO pa0OTy MPOCTABIIAIOTCS B CPOK HE Ooliee Tpex paboumnx
JTHEH ¢ MOMEHTA e HaIllMCAHHsI YIaIuMUCS.

4.6. Y4eT mocenaeMoCcT! yJIamuxcs:

YUHUTENb 0053aH Ha KaXJI0M YPOKE OTMEUYaTh OTCYTCTBYIOIIUX yUalUXCS,

MIPU OTCYTCTBUH Y4YAILlETOCs HA YPOKE yUUTENb IpocTaBisieT «Hy»;

yJaIruecs, UMEIOIINE MEAUITMHCKYIO CIIPAaBKy 00 OCBOOOKICHUH OT (PU3UUECKUX
Harpy30K, TOJKHBI TPUCYTCTBOBATh HAa YPOKaxX PU3NYECKOU KYIbTYPHI U
BBITIOJIHSITh MHAUBUAYaTbHbIC 33 JaHU.

4.7. OdopmiieHue TeMbl ypoKa:

paboTa y4uTens 1o BEJICHUIO yueTa BBIIIOJIHEHUS yYeOHBIX MPOTPaMM U MPOBEICHHBIX
3aHSTHUNA OCYIIECTBIsIETCS B pazzene «TeMbl ypoKOB U 3aJaHUs,

B Hauajie y4eOHOTro rojia yYuTelh BHOCUT TeMAaTHYE€CKOE TNIAHUPOBAHUE T10
npenMety B pazzaen «llnanupoBaHue ypokoB» Ha CPOK OT OJHOHN y4eOHOI ueTBepTH
0 roaa. Ecan YUUTEIIb UCIIBITBIBACT TPYAHOCTH IIPU BHECCHUHU B KYpPHAJI
TEMAaTUYECKOTO TIAHUPOBAHHUS, OH MOXeT 3anoiHuTh (aiin Microsoft Excel mo
yCTaHOBJIEHHOH (hopMe U nepeaarb agMuHUCcTpaTopy DK UIsi UMIIOPTUPOBAHUS B
2K;

yuutenab BHOCUT B DK yueTHyIo 3anuch 0 TeMe ypoka o (GpaxTy B JACHb
MIPOBECHMUS,

y4eTHas 3anuch B XK q0KHA COOTBETCTBOBATH TEME MPOWIEHHOTO Ha YPOKE
Marepuana.



4.8. JlomamHee 3aJlaHuC:

yT-II/ITeJIB BHOCHT B 3>K I/IH(bOpMaI_[I/IIO O JOMAaIlIHEM 3aJaHUHU B ICHb HpOBeIIeHI/ISI 3aHATUA 10
17:30;

o Brpade «lomamnHee 3a1anue» GUKCUPYET COACPKAHUE 3a1aHUSI, CTPAHULIB,
HOMeEpa 3aa4u U YIPaKHEHUH! ¢ OTpaykeHUEM CelM(PUKHU JoMaIIHeld paboTh
(OBTOPHTE..., COCTABUTH IIaH, TAOJUILY, BOIIPOCHI | T. 11.);

e odopmiser foMalIHee 3aJaHue TBOPUECKOIO XapaKTepa, HallpuMep, cieaaTh
PHCYHKH, HAaIlMCaTh COYMHEHUE, B Tpade «JlomairHee 3ajaHue» CieIyonum
oOpa3om: «TBopUecKkoe 3a/1aHKe: BBITIOJHUTH PUCYHOK K CKa3Ke...»,

e BHOCHT 3amuch «HIuBMAYansHOE 3a1anue» B rpady «/lomarinee 3aganuey, eciu
MpeaJiaraeT yJaliuMcsl MHIMBHUyallbHbIC 3a1aHUS,

e HE 3a/1aeT JOMAIlIHEE 3aJlaHue U BHOCUT B 1oJe «J/loManiHee 3aianue» 3anuch «He

3a/1aHO»;

HE 3aJ]aeT JOMAIHEee 3a1aHHUE [10CI€ KOHTPOJIbHBIX MEPOIIPUATHM, HA KAHUKYJIbI.

4.9. BrIicTaBlIeHE UTOTOBBIX OTMETOK

YUUTEIb BBICTABISET OTMETKHU 32 OTUETHBIN NepuoA ydamumces B paszzaen 9K
«["ooBast oTMeTKaY,

B KOHIIE€ OTYETHBIX I1EPHOJIOB BHICTABIISIET OTMETKHU yUalllUMCS 33 YETBEPTH,
IOJIyTOJlne, TO/1 B CPOKH, onpeeneHnble nupektopoM LlIkomel, HO He o3AHEE YeM
3a JIBa IHA IO OKOHYaHHUs y4eOHOro Meproa,

JUTsl OOBEKTUBHOM aTTECTAllUM O0YYAIOIIMXCS 32 YETBEPTh YUUTEh 00s13aH
BbICTaBUTH B DK HE MeHee TpexX OTMETOK IpU MpoBeieHHH 1 ypoka B HEZENo, He
MeHee 5 OTMETOK IPH MPOBEACHNH 2-3 YPOKOB B HENIENIO C 0053aTEIbHBIM yUETOM
KauecTBa 3HAHUI 00yYaroNIMXCs MO MUCbMEHHBIM, JTA00paTOPHBIM U
MPAKTUYECKUM padboTawm;

11 OOBEKTUBHOM aTTecTali 00y4yarouxcs 3a MoJyroue — He MeHee IATH
OTMETOK IIpH MpOBeIeHNH 1 ypoKka B HeJlento, He MeHee 8 OTMETOK pHu
HpOBEIeHUH 2-3 YPOKOB B HEJIEIIO C 00s3aTeIbHBIM YU€TOM KadecTBa 3HAaHHUM
00y4arouuxcs Mo NTUCbMEHHBIM, JJAOOPATOPHBIM U MPAKTUYECKUM pPabOTaM.

5. ®YHKUMH U AeATeJbHOCTH MoJib3oBaTesieil I7K
5.1. [Tonb3oBarensmu DK sBasOTCA:

o anMuHuctpauus xomner: qupextop Ilkoibl, 3amecTuTenu qupeKkTopa,
e TI€Narory,

e KJIACCHBIE PYKOBOJIUTEIIN;

e aamuHuctpartop IXK;

e pabOTHUKM MEAULMHCKON ciy:k0bI L1IK0IBI;

e CIEUMATHUCT KaJpoBoi ciyxO0bl [LIkosbI.

5.2. Yyamniuecs u ux poautenu (3aKOHHBIC MPEACTABUTEIN) SBJISIFOTCS MOJIb30BATEIIIMH
9JIEKTPOHHOI'O THEBHUKA.

5.3. Mupextop LLKkomnb! yTBepKIaCT:



o yueOHBIH MIaH He no3aHee 1 anperns mpeamecTBYmero yaeoHoro roaa,

e IMENArOTHYECKYIO HArpy3Ky Ha 4eTBepTh (Ioyroaue/yuaeOHbIi To/) HE MO3IHEE YeM
3a JIB€ HEJIEIH /10 Hayaja yueOHOro nepuo/a,;

e pacrmucaHue 3aHATHI Ha yueOHBINA MEPUO HE MO3AHEE YeM 3a OJHY HEIeII0 10 €ro
Hayaja,

e CHIMCOYHBIN cocTaB yuamuxcs kiaccoB Lllkomnel He mo3anee 31 aBrycra,

CIHMCOK KJIACCHBIX pyKOBoauTelNel He no3nuee 31 aBrycra.

5.4. 3amecturens qupexropa LLkoms! mo yueOHO-BOCTIUTATEIBHOM padoTe:

OCYIICCTBIIACT HEMMOCPECACTBCHHOC PYKOBOACTBO CUCTEMOM pa6OTBI 10 BEACHUIO
2XK;

I10 OKOHYaHUUA y‘le6HOl"0 roJa 1noJy4dacTt y aiMUHUCTpATOpa KOIMUU 3)1( Ha
SJICKTPOHHOM HOCHUTCIIC HHq)OpMaHHH — OIITUYCCKOM JJHUCKE I10 KJ1accam,
IIPOBCPCHHBIC HA pa60TOCHOCO6HOCTL TBEPAbIC KOIINH 9>K 3ar1€4aTbIBaAcT B
KOHBEPTBHI, 3aBEpsIET MOANUCHIO, paciin(poBKOIl MOANKUCH U AATOMH;
OCYHICCTBIIACT KOHTPOJIb 3a CBOCBPEMCHHOCTBIO OTPAXKCHUS B XKYPHAJIC
paciucaHusi 1 y4eTOM 3aMEIICHHbBIX U MPOIYIIECHHBIX YPOKOB (3aHSATHIA).

5.5. Yuutens (nemarormyeckuii pabOTHHUK):

e otpaxaeT B DX xo1 00pa3oBaTeIbHOM IEATETLHOCTH B COOTBETCTBUU C
00pa3oBaTeNbHON MPOrPaMMOil U y4eOHBIM TUTAHOM;

e ©XKEIHEBHO BHOCHT B JKypPHAJ CBEICHHS O 3aHATHAX IO MPEAMETY (TeMax ypOKOB,
3aJJaHHBIX JOMAIITHUX 33JaHHSIX);

e oIeHHUBaeT 3(p(PEeKTUBHOCTD U Pe3yIbTATUBHOCTb O0YUEHHSI yUaIIUXCs MO MPEIMETY
(kypcy, mporpamMme), yUuThIBasi OCBOCHHE 3HAHH, OBJIaJICHUE YMCHHUSIMH,
pa3BUTHE OIBITA TBOPUECKOH EATETLHOCTH, TO3HABATEIILHOTO HHTEpeca
yUaIIuXCS;

e BHOCHT JlaHHbI€ 00 YCIIEBa€MOCTH y4allluXcsl, CBOEBPEMEHHO MPOCTABIISAET
IMOJIYYCHHBIC YUCHUKAMHU OTMCTKH, B TOM YHCJIC YCTBCPTHLIC (HOJ'IyFOI[OBI)IG) u
T'OJIOBBIE;

e OTMETKH 3a MMCbMEHHBIE pa0OTHI BBICTABISET B CPOKHU, IPETYCMOTPEHHBIE
HOpMaMH UX IMPOBEPKH, HO HE MO3/IHee TpeX AHEH C MOMEHTA NMPOBEICHUS PadOThI;

e 3aHOCHT CBOEBPEMEHHO JTAaHHBIE O IMMOCEIAEMOCTH yYaAIIUXCsl, BBITOJHEHUH
JIOMAIITHUX 3a/1aHuH;

o 3amnomnseT DK Kak 3aMeNIaloNni YIuTeIb (BBOIUT JaHHBIC O MPOBEJICHHOM YPOKE)
B YCTaHOBJICHHOM IOPS/IKE MPH OCYIIECTBICHUHU 3aMEHBI.

5.6. KnaccHble pyKOBOJUTENH:

e KOHTPOIHUPYIOT aKTyaJIbHOCTh HHPOPMAITH 00 YJaIuXcsl, POJUTENAX U CIIUCKAaX
CBOETO KJIacca U MHPOPMUPYIOT AUCTIETUYEpa 00Pa30BaATEIBLHOTO YUPEKACHUS O
THOOBIX M3MEHEHHSIX, BHECEHHBIX B JKYpHAT;

e AHAIM3UPYIOT YCIIEBAEMOCTH M TIOCEIIAeMOCTh YPOKOB YYAIIMMHUCS CBOETO KJIacca,

e KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3aMIOJTHEHUS 1 BHECEHUS MearoraMu JaHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH yJalllMXCsl CBOEro kiacca B K

e  HHPOPMUPYIOT POAUTENEH 00 YCIIEeBaEMOCTH U TTOCEUIAEMOCTH IeTel TOCPEACTBOM
0T4YeTOB, C(HOPMUPOBAHHBIX Ha OCHOBE AaHHBIX DK, B TOM YHCIIe MO 3ampocam
poauTenen;



e 3HAKOMST yYaIlUXCS U X POAUTENCH ¢ HOPMAaTUBHBIMH JIOKYMEHTAMH,
JIOKaJIbHBIMHU aKTaMHU U UHCTPYKIUSMH, PETJIAMEHTHPYIOITUMH MTOPSII0K
HCIIoJIb30BaHus DK;

e TIPEIOCTABIISIOT MO OKOHYAHUH KaXKJ0W YETBEPTH 3aMECTUTEIIIO TUPEKTOPA 110
y4e0HO-BOCIIUTATEILHOU Pab0Te OTYETHI 00 YCIIEBAEMOCTH U TIOCEIIAEMOCTH
y4YaImuxcs Kjiacea;

e OPraHU3YIOT OTIEPATUBHOE B3aUMOJICHCTBUE MEKIY YIAITUMUCS Kacca, uX
poauTeasIMu (3aKOHHBIMH [IPEACTABUTENSAMMU), aAMUHUCTpaliei [Ikomb 1
regaroramu ¢ moMoIs JXK;

e KOHTPOJIMPYIOT €KEIHEBHO PETUCTPAIMIO (paKTa IPUCYTCTBHUSA/OTCYTCTBHS
yUaIerocsi Ha 3aHsTHSIX.

5.7. Anmunuctparop 9XK::

e BBOJWT U KOHTPOJIUPYET aKTyaJbHOCTh AaHHbIX yuanmxcs [lkounsr (O. U. O., roxn
POXIEHUS, T10JI, KOHTAKTHBIE TaHHBIE, T00aBIeHNE (PU3UUECKOTO JIUIIA B TPYIIITY
«YYeHHUKH», HA3HAYCHNE YUYETHBIX JAHHBIX JUIS BXO/1a B SJIEKTPOHHBIN JHEBHHK)
(pazmen DK «YdeHukmn»);

e BBOJUT U KOHTPOJHMPYET aKTyaIbHOCTh JAHHBIX O POAUTEIAX (3aKOHHBIX
npejacraButensix) yuamuxcs (@. U. O., cTeneHb poacTBa, KOHTAKTHBIC JaHHbIE,
no0aBieHue (pU3NUEeCKoro Juila B rpynny «Poaurtenny, NpuBs3Ka poaAUTENs K
npodII0 yYeHUKA, Ha3HAUYCHHUE YUETHBIX JaHHBIX JJIS BX0/1a B 3JICKTPOHHBIN
nHeBHHUK) (paszaensl DXK: «Dusndeckue munay, «Y4eHUKN»);

e BBOJUT U KOHTPOJHMPYET aKTYyaIbHOCTh JJAHHBIX O JIBMKCHUH ydalnuxcs (pasmuen
9K «lIpukassl 0 IBHKESHUSIX KOHTHHI'CHTAa»), YICKTPOHHBIN MMEPEBOJI YUAIINXCS U3
KJ1acca/rpymniisl B Kiacc/Tpyriny Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;

o ¢opmupyer B DX crucku knaccos (pazaen XK «Kmacco»);

e (opmupyer B D)K crivicku yueOHBIX TPy B paMKax kiacca/mapasuienu (pasaen
9K «[pymiisl 00yueHUs»), OTpaKaeT U3MEHEHHUS B CIIMCKaX rpyIm (3aucieHue,
BBIOBITHE, TIEPEBO/]] YUAIIUXCS);

e BBOAMT HaHHbIe st hopmupoBanus B XK yuebHoro mnana (pasgen DK «YueOHbIi
UIany);

e Ha3HAYACT YYHUTEJNCH MO MpeIMeTaM Ui KaXI0Tro Kiiacca/TpyIibl B COOTBETCTBUH C
y4eOHBIM pacluCcaHueM,;

e HacCTpauBaeT CXeMbl 00yUeHUs JUIsl HauaJdbHOM, OCHOBHOU U Cpe/iHel IIKOJIbI
(pazmen DK «'paduk 00ydeHUA»): CIUCOK U3yIaeMbIX JUCIUILIHH (IIPEIMETOB)
JUTSL KXKI0T0 KiIacca/Tpymiibl, epuo/] 00y4eHH s, IEPHO/I aTTECTALH, KAHUKYIIBI,
ydeOHast HeJles, IepeHOCHI TPa3IHUKOB,;

e (opmupyer B 9K ciMcok KIacCHBIX pyKOBOJIUTENEH U KOHTPOIUPYET
akTyanbHOCTh JaHHbIX (pasgen DK «Ha3HaueHue KIaCCHBIX PYKOBOIUTENCH»);

e 3anojHsAeT rpaduk dk3ameHoB (pazaen DK «['paduk sK3aMeHOBY);

e BBOJWT JaHHbIE 00 OpraHu3aiyu 3aMeH npenogasareneii (pasaen DK «3ameHa
npernoaaBaTenen»);

e 3aMOJHSET TEMAaTUYECKHE TIAaHUPOBaHUS 10 mpeameram (pasaen DK
«KanengapHO-TeMaTHUECKHE TUIAHBI»);

e pacmpenenser ydeOHyI0 Harpy3Ky COTJIACHO y4eOHOMY TUIaHY B COOTBETCTBHUH C
YTBEP)KICHHBIMH CITUCKAMH Y4UTeNeH-IpeIMETHUKOB, KIacCOB, YUEOHBIX TPYI
(pazmen DK «Pacmipenerienue Harpy3Ku»);



e BBOJMWT JaHHbIE U popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHbIE PACTINCAHHS
3aHATHI HA y4eOHBIN mepuo] (4eTBepTh, MOayroaue, ron) (pasmen DK
«Pacniucanue 3aHATHIT);

e 3aKPBIBACT MPEABIIYIINA YICOHBIN I'0JI, OTKPHIBACT HOBBIA YUE€OHBIHN T
(ycranoBka/mepeBo/1 B HOBBIN yueOHbIN T — pa3aen DK «Hacrpoiika
porpaMMai», moapaszen «Tekyiuii yaeOHbIi roay);

e Ha3HayaeT noJb3oBarenei DK, To ecTh Ha/EIsAeT IpaBaMu J0CTYIA IPU OTKPBITUU
HOBOT'0 y4eOHOI0 rojia B COOTBETCTBHH C YU€OHBIM IIAHOM, paCIIUCaHHEM,
npukazamu aupexropa Lkosr;

e yCTaHaBJMBaeT pacmucanue 3BoHKOB (pazaen DK «Pacnucanie 3B0HKOBY);

e MPEAOCTABIISACT JOTHHBI U Mapoiy Juis goctymna k DK (qHeBHUKY) (paznen DK
«Du3MYECKHE JIUIAY);

e oOecneunBaeT B3anMoaercTBIEe DK U CMEXHBIX CUCTEM, BBIIOJIHSIET PE3ePBHOE
KOMUPOBAHUE JAHHBIX;

e KOHCYJIBTHpYET noJib3oBaTesein XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBJISET TeXHUUECKOoe oOcmyxuBaHue K, B TOM UUCIIe YCTaHABIUBAET
0OHOBJICHHS KOH(DHUTYpAIUH; €KETHEBHO MPOBOIUT PE3EPBHOE KOMMMPOBaHUE 0a3
JIAHHBIX; yIAIsAeT IOMEUCHHbIC O0BbEKThI; HACTPAUBAET (CHHXPOHU3UPYET) JaHHBIC
Mexay DK u anexTponHbIM THeBHUKOM (pa3aen DK «Hactpoiika CHHXpOHU3AIKUU
JAHHBIX»);

e ocymectisier agmuauctpupoBanue DK (pasaen DK «AIMUHUCTPUPOBAHUEY);

e pasrpaHMYMBaET MpaBa JOCTYIA MOJIb30BATENCH B COOTBETCTBUHU C IEJISAMHU U
3aJauaMy 00pa30BaTEIbHON IEATEIILHOCTH B Y4eOHOM HAarpy3KH Iearoros
(pazmen DK «Hactpoiika mosib30Bateliei u mpasy).

5.8. Criermmanuct KaapoBO CITy>KOBI BBOJUT U KOHTPOJIUPYET aKTyaIbHOCTh JAHHBIX:

e 0 meparoruyeckux corpyanukax llIkomnsl: mpueM Ha paboTy, YBOJIbHEHUE, IEPEBO/,
Ha3HAYCHUE JODKHOCTH (OCHOBHOM U 10 COBMECTHTEIIBCTBY), IIPUBSI3KA K TPYIIIE
«Cotpynaukm» (pasaenst DK «Dduznueckue nuiay, «[Ipuem Ha paboTy»,
«YBonbHeHHeY, «Kanposble nepemenieHus», «COTpyIHUKN);

e CHIMCKHU COTpYAHUKOB I1IKOIBI, UX TOIKHOCTH, B TOM YHCIIE PYKOBOJUTENEH,
rpacduk padotsl (pazaenst XK «[loapaznenenusy, «JomkaocTy, «I'paduku
paboThI»).

5.9. Cekperapn ocyiiecTBIsieT GOPMUPOBAHUE TIPUKA30B O ABMKCHUN yUaIIHXCS
(3aumncneHuie, BEIOBITHE, OKOHYAHKE y4eOBbl, IEPEBOJT B IPYTOl Kiacc/Tpyriny).

5.10. Yyammecs [Ikonbl u ux poaurenu (3aKOHHBIE IPEACTABUTENIN) UMEIOT CIICIYIOIINE
BO3MOYHOCTH IPH MOJIb30BAaHUU 3JIEKTPOHHBIM JHEBHUKOM:

e TOJYYaIOT MH(POPMAIMIO O JOMAITHHUX 3aaHUsX
e TMOJYYaIOT JaHHBIC 00 YCIIEBAEMOCTH OOYUArOIUXCs (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBareneii 37K
6.1. Bce nonb3oBarenu XK UMEIOT paBO UCIIOIB30BATh €TI0 B €XKEHEBHOM PEXUME.

Hckmrouenunem sSBIseTCs MPOBEACHUE TEXHHUYECKUX paboT, KOTOPBIE MOTYT ITPOBOJIUTHCS B
CpOK He 0oJiee CyTOK C yBEIOMJICHHEM MOJIb30BaTEeNeH 3a HEJIENI0 10 Havana padoT.



6.2. KinaccHble pyKOBOJHMTEIH UMEIOT MPaBO HHPOPMUPOBATH POAUTENEH O COCTOSHUH
YCIIEBAEMOCTH M ITOCEUIAEMOCTH UX JeTel uepe3 0TYeThl, COPMUPOBAHHbIE HA OCHOBE
nmaHHbelX DK, 10 HE0OXOAUMOCTH.

7. OTBETCTBEHHOCTH NMOJb30BaTeei JK
7.1. Bce mosib30BaTEM HECYT OTBETCTBEHHOCTD .

e 3a HapymeHue TpedoBanuit deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O
MEPCOHATBHBIX TAHHBIX;

e pasrialleHHe CBOMX YUETHBIX AaHHBIX (JIOTHH, TapOJib);

e HapylieHUe TPeOOBAHMUI HOPMATHUBHEIX MTPABOBBIX TJOKYMEHTOB, B TOM YHCIIE
JIOKaJIbHBIX aKTOB M UHCTPYKIUH, ONPEACISIONINX MOPSAIO0K UCTonb3oBanus DX B
COOTBETCTBUU C 3aKOHOJATENbCTBOM PD.

7.2. dIupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPKICHUE YICOHBIX
IUTAHOB, IUIaHA pacpeAeIeHUs M1e1arornueckoi Harpy3ku U y4eOHOro paciucaHusl.

7.3. 3amecTHTenh JUPEKTOPA IO YUeOHO-BOCTIMTATEILHONU PaboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH (DOPMHUPOBAHHSI YUCOHBIX TUIAHOB, TUIAHA PACTIPE/ICICHUS
NeAarorn4eckoi Harpy3ku U yueOHOro pacluCcaHus;

e pacredarKy COOTBETCTBYIOIIUX pa3zaesioB DK B KOHIIE yueOHOTO ToJa U X
odopmIIeHHE.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTH:!

e 3a Oecmniepeboiinoe pyHkronupoBanue K, 0a3 TaHHBIX U CMEXKHBIX CUCTEM
CBSI3H,

e BBIIIOJIHCHUEC PE3CPBHOTO KOIMUPOBAHUA JAHHEIX,

e HAMOJHEHHE U aKTyaJTbHOCTH 0a3bl NaHHBIX paOoTHUKOB LIIKomBI;

e 32 CBOEBPEMEHHOE coXpaHeHue komuii XK Ha AIEeKTPOHHOM HOCHUTEIE
uH(opMaruu (ONTHYECKOM TUCKE) M PacleyaTky JOKYMEHTOB Ha OYMasKHBIX
HOCHUTEIIAX,

e COOTBETCTBHE y4eTHBIX 3amuceit XK ¢dakram peanuzanuu oOpa3oBaTenbHOM
JeSATeTbHOCTH,

e TIPaBUIBHOCTHIO HCTIONB30BaHUS DXK.

7.6. Yuutens (megaroru) HECYT OTBETCTBEHHOCTH!

e 34 CBOGBpeMeHHOCTB BHCCCHUA, )IOCTOBepHOCTB " aKTyaJ'II)HOCTB JAaHHBIX 06
YCIIEBAEMOCTH U MOCEIIAEMOCTH yUaIUXCH,

e exXenHeBHoOe 3amoiHeHne DXK;

e YCTpaHEHHE BBISBICHHBIX OMIMOOK Npu BeaeHun DK

e COXPaHHOCTh CBOMX PEKBHU3HMTOB JIOCTYIIA, UCKITIOYAIONIYIO IMOIKIIOUCHHE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJHUTEIH HECYT OTBETCTBEHHOCTH!



e 32 CBOCBPEMEHHOCTb BHECEHHSI, JOCTOBEPHOCTb U aKTYaJIbHOCTh JAHHBIX 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH Y4alUXCH;

e JIOCTOBEPHOCTH M aKTyaJIbHOCTH CITUCKOB KJIacca U MH(POpMAIIUN 00 yJaluxcs U ux
poauressx (. U. O., Homep TenedoHa, aapec 3IEKTPOHHOM MOYTHI);

e CBOEBPEMEHHOE MH(OPMUPOBAHUE POJUTENCH O COCTOSIHUN yCIIEBAEMOCTH U
MOCEIAEMOCTH UX JIeTeil mocpeacTBoM DXK;

e MPEAOCTaBJICHHUE M0 OKOHYAHHWHU YYEOHBIX ueTBepTel (moxyroauii/roa)
3aMECTHUTEII0 TUPEKTOopa M0 yueOHO-BOCIIUTATENbHON paboTe OTYETOB 00
yCIIEBAEMOCTH M MOCEIIAEMOCTH yJaluXcs Kilacca.

7.8. qucnetuep 00pa3oBaTEIBHOTO YUPEIKICHUS HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHBIN
BBOJI U MOJJIEpP’)KaHUE B aKTyaJIbHOM COCTOSIHUU JaHHbIX ydamiuxcs Llkomsl, pacnucanue
3aHATUHN, OTPAXKEHUE ABMKEHUS yUalIUXCsl, BEJCHUE )KypHala 3aMEeH, aKTyaJIbHOCTh OTUETa
T10 3aMOJTHEHHIO )KypHaJja Me1aroramMmu.

7.9. Crienanuct KaapoBOH CITy>KOBI HECET OTBETCTBEHHOCTH 332 BHECEHUE U KOHTPOJIb 3a
aKTYyaJbHOCTBIO JAaHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTeIbHOM EATEIbHOCTH.

8. OTueTHbIE MEPUOBI U XPaHeHHe HHOpMALUT

8.1. OT4eTsl 1O yCrIeBaeMOCTH M MOCEIIAEMOCTH CO3/IAI0TCS B KOHIIE YETBEPTH, OIYTOIHS U
y4eOHOTO roja.

8.2. Otuer o 3anonanenun K U HAKOIUIIEMOCTH OTMETOK C0O34a€TCsA CIKCMECAYHO.

8.3.Ilo 3aBCPUICHUUN OTUYETHOT'O IIEprUoaa (‘leTBepTI/I, ImoJjryroau4, yqe6H0ro roz[a) HUTOT'OBBIC
BC€AOMOCTH pacreyaTelBarOTCA Ha 6YMa)KHOM HOCHUTCIIC, 3aBCPAIOTCA NOANNCAMU
3aMCCTUTCIIA JUPCKTOpPA 110 y‘Ie6H0-BO0HHTaTeJ'IBHOfI pa60Te, AUPCKTOpA.

8.4. Ilo okoHYaHNHU y4eOHOTO TO/1a UTOTOBBIE BEOMOCTH MPOIITHBAIOTCS,
MIPOLLHYPOBBIBAOTCS, OIEYATHIBAIOTCS U CIAIOTCS B aPXUB JJI XPAHEHKS B YCTAHOBIEHHOM
MOPSIAKE.

8.5. 1o okoHyaHuM y4eOHOTO ToAa moiHast Bepcus DK mepeHOCHTCs Ha SIIeKTPOHHBIHA
HOCHUTENIb UHPOPMALIUU U XPAHUTCS B apXMBE B YCTAHOBJICHHOM IOPS/IKE.



